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IOJIOXKEHUME O BYXT'AJITEPUUA
AHO IT0OO «KoJ1eq:x HHHOBAIMOHHBIX TEXHOJIOTHiA 1 cepBuca «ajakTuka»

I.  OBILIME ITOJIOXKEHUA

1.1 Byxranrepus sBJISETCS CAMOCTOSATENBHBIM CTPYKTYPHBIM moipaszeneHueM Komiemka u
IIOTYMHSAECTCS HEIIOCPEACTBEHHO TUPEKTOPY.

1.2 Crpykrypy u mTar OyXrajJTepuy yTBEpXK/IAeT AUPEKTOP IO IPEJCTABICHHUIO INIABHOTO
Oyxranrepa, ¢ y4eToM OOBEMOB ILTAaHUPYeMOH pabOTBI M OCOOGEHHOCTEH (DMHAHCOBO-
XO35ICTBEHHOH JESITEIIbHOCTH.

1.3 CocraB W 4YHMCIEHHOCTH OyXTaITEePUH ONpEIENSETCs INTATHBIM —PACIHCAHUEM,
YTBEPXKIECHHBIM JupekTopoM Kosuremxka.

1.4 B mrarHeiii cocTtaB oTzena OyXraiTepcKoro y4era M OTYETHOCTH BXOMST IJIABHBIN
OyxranTep, 3aMecTHTeNb TIJaBHOTO Oyxramrepa, Oyxramrep Kaccup. Pacmpenenenue
00s13aHHOCTEH MEX/Ty pabOTHHKAMH OyXralTepHy IPOU3BOIUTCS [JIABHBIM OyXTaITepoM.
1.5 I'nmaBupii Gyxranrep HazHayaeTCsi Ha JOJDKHOCTH M OCBOOOXKIAETCS OT AODKHOCTH
IIPUKa30M JIUPEKTOopa.

1.6 Paborauku Oyxrantepuu Ha3HAYaIOTCS U OCBOOOKIAIOTCS OT 3aHUMAEMOM JI0JKHOCTH
IIPUKA30M JIUPEKTOPA .

1.7 Byxrantepus B CBOei eSTEILHOCTH PYKOBOJICTBYETCS:
- ycraBoM OpraHu3zaiuu;
- JIEACTBYIOIMM 3aKOHOaTeNbCTBOM Poccniickoit Deneparmu 0 GyxranTepckoM ydeTe;
- OCHOBaMH IpakJaHckoro npasa Poccuiickoit @eepanumu;
- HOPMAaTHBHBIMH MPABOBBIMH aKTaMM, YTBEPXKIAEMbIMH B YCTAHOBJIEHHOM TIOPSIKE,
PEryJIMpYIOIUMHU OyXTalTepCKUil U HAJIOTOBEINA yUeT;
- IOJIOXKEHHUSIMU HAJIOTOBOI'0, CTATUCTHYECKOTO U YIIPABICHYECKOTO yUeTa;
- IpUKa3aMu, pacliopPsHKCHUAMH U YKa3aHUSIMH JTUPEKTOPA;
- HacrosmuM [lonoxenuem.

1.8 Hacrosmee Ilonoxenne pa3paboTaHo B COOTBETCTBUH C 3aKOHOIATEIBCTBOM O
Oyxrantepckom yuete PO.

il 3ATIAYN BYXT AJITEPUA

2.1 ®opmupoBaHue MOIHON U JOCTOBEPHOM HHpOpManuu o AesTenbHocTH Komtemka u ero
UMYILICCTBCHHOM I10JIOKEHUH, HEOOXOAMMOH BHYTPEHHHM M BHELIHUM I10JIb30BATEISIM
OyXranrepckoi OTYETHOCTH.



2.2 Ob6ecneuenne undopmanmei, HEOOXOIMMON BHYTPEHHHM M BHEIIHHM MTOJIb30BATENISIM
OyXranTepckoi OTYETHOCTH IS KOHTPOJIS 32 COOJIIOICHHEM 3aKOHOTaTe bCTBA Poccuiickoi
OQefniepallii  1IPM  OCYIECTRICHHH Konnemxem  xo3sitcrBeHnpIx omepanui W Hx
IENeCOO0PAasHOCTRIO,  HAMYHEM W JBHIKCHHEM UMYIIECTBA W 00s3aTeNbCTB,
HCIOL30BAHHEM MAaTepPHAIIbHBIX, TPYHOBBIX M (DHHAHCOBBIX PECYPCOB B COOTBETCTBUHU C
YTBEPXK/ICHHBIMU HOPMaMH, HOPMaTHBAMH, CMETAMH, ILIAHOM (uHaHCOBO-X 035 CTBEHHOM
JEATEIILHOCTH.

2.3 Bememme GyxranTepckoro M HAJIOrOBOIO yd4era  (MHAHCOBO-XO3SHCTBEHHOMH
ACATENLHOCTH, OCYIIECTBIICHHE KOHTPOJISL 38 COXPAHHOCTHIO COOCTBEHHOCTH, MPABUIIBHBIM
PACXOI0OBAHHEM JICHEXHBIX CPEJICTB U MATEPHAIBHBIX ICHHOCTEH.

[Il.  ®YHKUWU BYXT AJITEPUU

3.1 ®opmupoBaH¥e yIETHOMN MOMUTHKY B COOTBETCTBHH C 3aKOHOAATENILCTBOM PoccHitckoii
Desiepatiit 0 GyXTaNTepeKoM yueTe, HCXOIS U3 CTPYKTYPBI H OCODEHHOCTEH e TeIbHOCTH
Komnemxka.

3.2 Pabora mo moaroroeke wu IPUHATHIO pabOYero IUlaHa CYETOB, bopm nepBHYHBIX
AOKYMCHTOB, IPUMEHSIEMBIX JUISI OQOPMIICHHS XO3SHCTBEHHEIX OIepalyii, 10 KOTOPHIM He
IPENYyCMOTPEHbI THIIOBBIE (POPMBIL.

3.3 PaspabGoTka popm noxymenToB BHYTPEHHEH OyXTalTepcKoif OTYETHOCTH.

3.4 Opraausamus OyXraiTepckoro  yuera  OCHOBHBIX ¢onnos, MmarepuanbHO-
TIPOM3BOJICTBCHHBIX 3aI1aCOB, IEHEXKHBIX CPEICTB U HHBIX [IEHHOCTEH Komnemxa.

3.5 Oprauuszamus pacueToB c KOHTparcHTaMd TI0 XO3SIACTBEHHBIM JIOTOBOpaM |
BHEOIO/DKETHBIMU (DOHIaMH.

3.6 Hauucnenue u BhIiaTa 3apabOTHOM ILIATHI, TTOCOGHHN, MHbIX BBITLIAT, CBOEBPEMEHHOE
IIPOBE/ICHHUE PACYETOB C COTpyaHuKaMu Kosremxa.

3.7 O6ecneuenue cTpororo cobIOREHIS KacCOBOW M PaCYETHOM JUCIMILIHHEL

3.8 OcymecTrienue IIPEIBAPUTEIILHOTO KOHTPOJIS 33 CBOEBPEMEHHBIM H IPaBUJIbHBIM
0(opMIIEHHEM JOKYMEHTOB M 3aKOHHOCTBIO COBEPIIAEMBIX OIIEpaIIHiA.

3.9 IlpumeHeHne yTBEPKIECHHBIX B YCTaHOBJICHHOM IOPSIKE THTIOBBIX YHU(DHIIHPOBAHHBIX
dopm mepBuumHOl yuerHoit AOKYMEHTAIlMH, CTPOroe CobIIoNeHHe nopsaka ohopMIeHHs
9THX JOKYMEHTOB.

3.10 O6ecneuenne cBoeBpeMeHHOTO 1 TIPaBUIILHOTO OTPAXKEHHMSI Ha CYeTaX OyXraaTepeKoro
yH€Ta U OTYCTHOCTH XO3HCTBEHHBIX OTEPAIIHii.

3.11 Opranusanus HaJIOroBoOro yd€Ta I0X0J10B, pacXoJ[0B, UMYIIECTBA H WHBIX OOBHEKTOR,
3.12 Cocranenue u npeacrasienye B YCTaHOBJICHHBIE CPOKH OyXranTepckoi, pUHAHCOBOM
W CTaTUCTHYECKOH  OTYETHOCTH, OTYETHOCTH B TOCYy/IapCTBEHHBIE  COIHATBHBIC
BHEOIODKETHBIE (hOH/IBI, HAIOIOBBIX JIEKJIApaluil ¥ MIOSICHEHH K HUM.

3.13 IlpaBunbHoe HauwWcieHHMe W CBOCBPEMCHHOC NEPEYHCIICHHE HANOTOB M cGOPOB B
OrOIKETBI, CTPAaXOBBIX B3HOCOB B FOCYIapCTBCHHbIC BHEOIOKETHBIE (DOHIBI, uIaTeNell B
OaHKOBCKHE YUpEKICHHSI.

3.14 Ilpuusitre Mmep K MPEAYNPEXKICHUIO HENOCTAY, PacTpaT M APYrHX HapyIIeHu, u
3JI0yIIOTpeOICHHIA.

3.15 IlpoBenenne uHcTpyKTaMa MaTepraIbHO OTBETCTBEHHBIX JIMI| IO BOIPOCAM ydeTa M
COXPaHHOCTH HEHHOCTEH, HAXOSIIUXCS HAa HX OTBETCTBEHHOM XpaHEHUH.

3.16 OcymecrtBienne KOHTpOJISI 32 CBOECBPEMEHHBIM IIPOBEJACHHEM H yJactue B
[IPOBEJICHUH WHBCHTAPU3allUd aKTHBOB W 06S3aTeIILCTR Komnemxka, cBoespemennoe u
TIPABUIILHOE OTPAXKEHUE PE3YIbTATOB HHBEHTAPH3ALMH B OyXrajaTepckom yyere.

3.17 Yuactue B mpoBeneHun aHamm3a (prHAHCOBO-XO3SHCTBEHHON MEATEIBHOCTH C LEJTBIO
BBISIBJICHUH BHYTPUXO3SHCTBEHHBIX PE3ePBOB, JMKBUAALUY TIOTEPh U HEMPOM3BOCTBEHHBIX
pacxoJios.

3.18 Opranmsanus OyXraiTepckoro ydyera u OTYETHOCTH Ha OCHOBE IPHUMEHEHHUS
COBPEMEHHBIX TEXHHYECKHX CPEJICTB U HH(POPMAIMOHHEIX TEXHOJIOTHH, OCYIIECTBICHHE
MEPONPHUATHH II0 NOBBIIIEHHIO YPOBHS aBTOMATH3ALHH YYETHO-BBIYUCIIUTEIBHBIX PaboT.



3.19 O6ecneuenue XpaHeHHs: Oyxraiarepckux AOKYMCHTOB, DPErMCTPOB y4YeTa, HHBIX
AOKYMCHTOB, CBSI3aHHBIX C IESTEIHLHOCTHIO Oyxranrepckoii CIyx0bl u Oyxranrepckoro
apxuaa.

IV. TIOJIHOMOYMS BYXT AJITEPUM

Byxrantepus, B e riasroro Oyxranrepa, umeer IIpaBo:

4.1 TpeGoBats oT Bcex noapaszaenenuit Komnemka cobimonenus nopsiika  oopmieHus
OIleparyii ¥ pe1oCTaBIeHUs HEOOXOTUMBIX JIOKYMEHTOB K CBEJICHMI;

4.2 TpeGopats ot PYKOBOZHTENEH CTPYKTYPHBIX MOIpAa3ieTeH i Konnemxa u ornensupix
CICHHAINCTOB  [PUHATHS — Mep, HalpaBJICHHBIX HA [OBBIICHHE s dexkTuBHOCTH
HCII0/IL30BaHus cpencts Komutemka, o6ecneuenne COXpaHHOCTH uMymmecTRa Kosremka,
obecrieyenne  MpaBHIIBHOM OpraHM3alMy  JTOKYMEHTO000poTa s CBOEBPEMEHHOI0
Oyxrantepckoro yuera;

4.3 TIlposepsite B CTPYKTYPHBIX  ITOJpa3eeHusIX OPENIPHATHS  COBIIOIEH e
YCTaHOBJIEHHOTO MOPSIJIKA MPHEMKH, ONPUXOJIOBAHUS, XPaHEHHSI TOBAPHO-MATEPUATBHBIX U
APYTHX LIEHHOCTE!;

4.4 BHOCHTEH Tpemiosxkenus Aupekropy Komnemka o mpusnevennu MaTepHalibHON u
AUCIHMIUTHHAPHON  OTBETCTBEHHOCTH  JIOJKHOCTHEIX man Komnemxa mo  pesymsraram
IIPOBEPOK;

4.5 He npunumars k ucmonsenuio u O(OPMIICHHIO JTOKYMEHTHI 110 OIEpaIHsAM, KOTOpBIE
IIPOTHBOpPEYAT 3aKOHONATENLCTBY W YCTaHOBJICHHOMY MOPSIKY IPHEMKH, XpaHeHus: u
PACXONOBaHMs IEHEXKHBIX CPEJICTB, TOBapHO-MaTEPHANLHBIX M JAPYIHX LHEHHOCTEH, a TaKKe
6e3 cooTBeTCTBYIOMmErO PacloOpsKEHUsS TUpeKTopa;

4.6 Bectn nepenwcky o BOIIpOCaM OyXranTepckoro ygera u OTYETHOCTH, & TaKXKe JAPYyTHM
BOIIpOCAM, BXOJIAIIMM B KOMIIETEHITHIO OT/IENa Oyxrairepckoro Yupexaenns;

4.7 TlpencrasutenscrsoBars B YCTAHOBJICHHOM TMOPSIIKE OT MMEHH Yupexnaenus 1o
BOIIPOCaM, OTHOCSINMMCS K KOMIIETEHIIHU OT/iejIa OyXxranrepckoro ydera u oT4eTHOCTH BoO
B3aMMOOTHONIEHHUSX C HATOTOBBIMH, (PHHAHCOBBIMH OpraHaMH, OpraHam¥ roCyIapCTBEHHbIX
BHEOIOKETHBIX boH10B, OGankamu, KPEIUTHBIMHU YUPEXKICHUAMH, UHBIMH
FOCYNapCTBEHHBIMH M MYHMI[MNAIbHBIMU OpPraHM3alUsMH, a TaKke JpyrHMH
TIPCATPUSTUAMM, OPraHM3AIHSIMHE, YIPEIKICHHSIMI.

4.8 Vkazauus orumena OyXranrepckoro ydera u orderHOCTH B npenenax QyHkuuii,
TIPEAYCMOTPEHHBIX HacToAmuM [TonoxkeHweM, SBIsIOTCS 00s13aTeILHBIMH K PYKOBOJCTBY U
HCIIOIHEHUIO BCEMH T0/ipasziestenusamu Kosuiemka.

V.OTBETCTBEHHOCTb

5.1 Bero monHOTy oOTBeTCTBeHHOCTH 32 Ka4e€CTBO M CBOEBPEMEHHOCTH BBINOJHEHHUS
BO3JIOKCHHBIX HacrosmuM [lonoxenuem Ha Oyxranrtepuio 3amay u GyHkuuiit Hecer
TJIaBHBIA Oyxrantep.

5.2 CreneHb OTBeTCTBEHHOCTH APYTHX pabOTHUKOB Gyxranrepuu YCTaHaBIMBAETCS
JOJDKHOCTHBIMH HHCTPYKITHSIMU,

5.3 T'naBHsIi Oyxranrep —ycranaBiuBaeT CIyXeOHble  00s3aHHOCTH — PaGOTHHKOB
Oyxranrepuu B OIKHOCTHBIX HHCTPYKIUSX.

VI. OPTAHU3ALIUS PABOTHI

6.1 OtTBeTcTBeHHOCTH 3a HeHamIeKamEee W HECBOCBPEMEHHOE BBINONHEHUE  (hyHKIHiA
OyXranrepuu HeceT riiaBHbII Oyxraiep.

6.2 Ha rnasuoro Oyxranrepa Boznaraercs [IEpCOHAIIbHAS OTBETCTBEHHOCTD B CIIyyae:

- HCIDPAaBUJILHOTO  BeNeHHs OyXraiTepcKoro  ydera,  clieacTBHEM 4ero  SIBUJIMCH
3aIyICHHOCTD B OyXTraATepCKOM ydeTe M HCKAKEHHs B Oyxranrepckoii oTueTHOCTH,



- TPHHATHSA K HCIOIHEHHIO M O(OPMIEHHIO AIOKYMEHTOB 110 OIIEpalHsiM, KOTOpBIe
TIPOTHBOpEYAT  yCTaHOBJIEHHOMY TIOPAZIKY  [IPHEMKH,  ONPHXOIOBaHHS, XpaHEeHUs u
PacXON0OBaHUs ICHENKHEIX CPEJICTB, TOBAPHO-MATEePHATILHBIX U JAPYIUX HEHHOCTEH,

- HECBOEBPEMEHHOM U HENPaBHIILHOM BBIBEPKH OIIEPAIHiA 110 pacueTHOMY 1 JApYrUM cueram
B 0aHKax, pacueram ¢ nebutopamu u KpeuTopamu,

- HAapyImEHHs INOpsAKAa CIIHCAHHUS C Oyxrantepckux 6Ganancos HenocTa4, 1e6UTOpCKOif
3a/I0JDKCHHOCTH M IPYTHX MOTEPD,

- COCTABIICHHS HEIOCTOBEPHOMN GyXranTepcKoii OTMETHOCTH 1O BuHE Byxrantepuu.

6.3 I'naBubIi Oyxrantep Hecer Hapasme c PYKOBOJIUTEIIEM OTBETCTBEHHOCTE:

- 3a HapyIlieHue IIpaBuil u HOHO)KCHHﬁ, pemmeHTnpyrome q)HHaHCOBO-XO3HﬁCTBCHHYIO
ACATCIIBHOCTEL

- 33 HapyIeHUe CPOKOB MpE/ICTaBICHUS KBapTallbHBIX U TOJOBBIX GyXTaiTepCKuX OTYETOR M
banancoB cooTBeTCTBYIOMIIM opranam

6.4  OTBeTCTBEHHOCTH PabOTHHKOB Oyxranrepun YCTAHABIIMBACTCS  JIOJDKHOCTHBIMHU
MHCTPYKITUSMH.

VIL. 3AKJIIOYUTEJIbHBIE [TOJIOXEHM S

7.1 Hacrosmee ITonoxenue BCTYIAa€T B CUJIy C JaThl ero YTBCPKJICHHS JHPEKTOPOM
Koyie/pka B oopMe nprkasa.

7.2 Hacrosimee ITonoxenue YTPpavuBaCT CHITy B Clly4ae NPUHATHS HOBOT'O IMonoxenus.
7.3 Bee usmenenus u AOTIOJTHEHHUS, BHECEHHBIC B HACTOSIIIEE Ilonoxenue, Berynaror B CHITY

ASHUCTBYIOIIUM 3aKOHOIATeTbCTBOM Poccuiickoii Denepanun.

I'naBuerii Gyxranrep @L/C@%/‘ Yamkuna T.B.
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